Framework agreement
concerning the peer review of scientific articles
submitted to a scientific journal
concluded by and between:

1. Akademia Kopernikańska with its registered office in Warsaw, at 47a Nowogrodzka Street, 00-695 Warsaw, represented by: ………………………………………………., hereinafter referred to as the „Publisher” or „Ordering Party”,
and
2. Ms/Mrs/Mr ……………………………., residing in w …………………., No PESEL/Tax id: ………………….. , proving his/her identity with identity card/passport series and no: ….., hereinafter referred to as the „Reviewer” or „Contractor”,
collectively referred to as the “Parties”, and individually as a “Party”,

§ 1. General Provisions
1. This Agreement sets out the rules governing the cooperation between the Parties with regard to the Reviewer’s preparation of peer reviews of articles submitted during the term of this Agreement to the Publisher’s journal entitled: “NCA Journal” (hereinafter: “the Journal”), including, in particular, the rules governing the submission of individual articles to the Reviewer for review, remuneration for reviews prepared, confidentiality and the transfer of economic copyright to the reviews.
2. This Agreement does not relate to any specific, pre-identified article, nor does it impose an obligation on the Publisher to provide the Reviewer with any specific number of articles for review during its term. The subject matter of the service shall be specified on a case-by-case basis by means of a separate Individual Order, as referred to in paragraph 4.
3. The provisions of the Agreement shall apply to all Individual Orders submitted to the Reviewer during its term.
4. The Reviewer undertakes, upon receipt of an Individual Order from the Publisher, in accordance with the terms set out in the Agreement, to prepare academic reviews (hereinafter referred to individually as a ‘Review’) of academic articles submitted to the Reviewer via the Journal’s editorial system or by email (hereinafter referred to as an ‘Article’), which have been submitted for publication in the Journal.
5. The detailed scope, subject matter and deadline for the preparation of a given Review shall be specified in each individual review request (hereinafter: ‘Individual Request’), which shall be sent to the Reviewer electronically and shall form an integral part of this Agreement.
6. The Reviewer shall, in each instance, confirm acceptance or refusal of the Individual Assignment within 3 working days of its receipt. Failure to provide confirmation within this period shall be deemed a refusal to accept the Individual Assignment.
7. The review shall be prepared in accordance with the review form, ethical standards, the procedure for assessing a paper for publication, and the principles of scientific integrity applicable to the Journal, which constitute Annex 1 to this Agreement.

§ 2. Legal nature of the cooperation
1. The Parties hereby jointly declare that the Agreement is a civil law contract, concluded within the framework of the Reviewer’s independent scientific, personal, professional or business activities, and, in view of the following terms of cooperation, does not in any respect constitute an employment contract within the meaning of Article 22 of the Labour Code nor any other basis for the establishment of an employment relationship. The provisions of the Labour Code and those governing employees’ social security do not apply to this Agreement, subject to the mandatory provisions on social security and health insurance applicable to civil law contracts.
2. The Parties confirm that, in the performance of this Agreement, the Reviewer is not in a relationship of subordination to the Publisher. In particular, the Reviewer is not subject to the Publisher’s management as regards the manner of performing the activities constituting the subject matter of the Agreement, is not bound by the Publisher’s work instructions, nor is the Reviewer subject to the Publisher’s day-to-day organisational or disciplinary supervision.
3. The Reviewer shall, independently and at their own discretion, decide on the time, place and manner (methodology) of preparing the Review, subject only to: the deadline specified in the relevant Individual Order and the requirements regarding the form and content of the Review arising from the Agreement and the review form (Appendix 1). These requirements merely define the expected outcome of the service and do not constitute a binding instruction as to how it is to be achieved.
4. The Reviewer is not obliged to carry out activities at the Publisher’s premises, during hours designated by the Publisher, or in accordance with any work schedule imposed by the Publisher. The Publisher does not keep records of the Reviewer’s working hours, nor does it require the Reviewer to be available at specific times or present at a specific location.
6. The Reviewer bears the full financial (economic) risk associated with the performance of the Agreement, including in particular: the risk of not receiving remuneration in the cases specified in § 7 (e.g. faulty, incomplete or late preparation of the Review), the risk associated with organising their own scientific and technical resources necessary for the preparation of the Review, as well as the risk of liability for the outcome of the services provided, as referred to in § 8. The remuneration referred to in § 7 is payment for the outcome (the preparation of a Review that meets the requirements of the Agreement), rather than payment for the mere time spent standing by to provide services.
7. The Reviewer is not bound by any exclusivity obligation towards the Publisher and may, at the same time, provide reviewing, research, teaching, consultancy or other services to any other entities, including other academic journals, publishers or universities, subject to the obligations arising from § 4 (conflict of interest) and § 5 (confidentiality), which in each case are limited to the specific Article covered by the relevant Individual Order.
8. The requirement for the Reviewer to carry out the Review personally, as referred to in § 3(2), stems solely from the requirement that the Reviewer possess the individual academic qualifications necessary for a reliable assessment of the Article and does not imply a subordinate employment relationship nor does it create a superior–subordinate relationship between the Parties.
9. Should a competent public administration body or court find – contrary to the Parties’ unanimous statements contained in this paragraph – that the Agreement or the actual manner of its performance bears the characteristics of an employment relationship, the Parties undertake to immediately adapt the manner of their future cooperation to the requirements applicable to civil law contracts or to terminate the Agreement, without prejudice to any mutual settlements made prior to that date.

§ 3. Obligations of the Reviewer
1. The Reviewer undertakes to:
a) prepare the Review independently, diligently and objectively, exercising due care in accordance with the professional nature of their academic activity and in line with the current state of knowledge in the relevant field;
b) to prepare the Review in writing, using the form provided by the Publisher, containing an unambiguous conclusion (recommendation) as to whether the Article should be accepted for publication, require revision, or be rejected;
c) to submit the Review by the deadline specified in the Individual Order, no later than … calendar days from the date of receipt of the Article, unless the Parties expressly agree on a different deadline;
d) to inform the Publisher without delay, and no later than within 3 working days, of any inability to meet the deadline, stating the reason and proposing a new deadline;
e) to inform the Publisher without delay of the occurrence of the circumstances set out in § 4 (conflict of interest) and of any refusal to prepare the Review on those grounds;
f) not to use the content of the Article in any way unrelated to its review, in particular for the purposes of their own research, publications, presentations or disclosure to third parties, prior to its publication by the Publisher;
g) not to contact the Author(s) of the Article directly or to disclose their identity to them, unless the Journal’s review process provides for an open review and the Parties have expressly agreed to this.
2. The Reviewer declares that they possess the qualifications, specialist knowledge and academic track record necessary to prepare a reliable Review in the relevant field of science.
3. The Reviewer bears sole responsibility for the substantive content and conclusions contained in the Review.

§ 4. Conflict of interest and impartiality
1. The reviewer declares that, prior to accepting an Individual Assignment, they will verify that no conflict of interest exists, in particular whether:
a) they have a family, personal, professional or business relationship with the Author(s) of the Article that could affect the objectivity of the assessment;
b) they have collaborated with the Author(s) on joint publications, research projects or grants within the last 3 years;
c) they have a financial or other personal interest relating to the findings or subject matter of the Article.
2. Should any of the circumstances referred to in paragraph 1 arise, the Reviewer is obliged to decline to review the Article in question, informing the Publisher of this without disclosing any details that might reveal the content of the Article.
3. The Reviewer undertakes to prepare the Review in an impartial manner, free from personal, ideological or institutional bias.

§ 5. Confidentiality
1. The Reviewer undertakes to keep the content of the Article, its findings, data and any information obtained in connection with its review (hereinafter: ‘Confidential Information’) confidential, both during the term of the Agreement and indefinitely after its termination or expiry.
2. The reviewer undertakes, in particular, to:
a) not disclose Confidential Information to third parties, including colleagues, students and other entities, without the prior, express written consent of the Publisher;
b) not record or copy the Article beyond the extent necessary to prepare the Review;
c) permanently deleting or destroying all copies of the Article and related materials immediately upon submission of the Review, unless the Publisher requests otherwise;
d) keeping the fact that they are reviewing the Article in question, as well as the content of the Review itself, confidential.
3. The obligation of confidentiality does not apply to information which is or becomes publicly available without breach of this Agreement (in particular, the content of the Article, which becomes public upon its publication in the Journal — provided that this does not apply to the content of the Review or the fact of its preparation, as referred to in paragraph 2(d), or where disclosure is required by a competent authority pursuant to mandatory provisions of law – in which case the Reviewer shall immediately inform the Publisher, unless this is prohibited by law.
4. A breach of the duty of confidentiality constitutes a material breach of the Agreement and entitles the Publisher to terminate it with immediate effect and to claim damages in accordance with general principles, irrespective of the contractual penalty referred to in § 9.

§ 6. Copyright in the Review
1. The Reviewer declares that the Review shall constitute an expression of his or her independent creative activity of an individual nature within the meaning of the Act of 4 February 1994 on Copyright and Related Rights, and that he or she holds full and unrestricted economic copyright to it, free from the rights and claims of third parties.
2. Upon acceptance of the Review by the Publisher and payment of the remuneration referred to in § 7, the Reviewer shall transfer to the Publisher all economic copyright rights to the Review, across all fields of exploitation known at the time of conclusion of the Agreement, in particular those specified in Article 50 of the Act on Copyright and Related Rights, including in respect of: recording and reproduction by any means, placing on the market, storing in computer memory and internal networks, and making it publicly available in such a way that anyone may have access to it at a place and time of their choosing (the Internet), including within the Journal’s editorial system, archive and database.
3. The transfer of rights referred to in paragraph 2 also includes the right to exercise derivative rights and to authorise third parties to exercise such rights, as well as the right to decide on the first publication of the Review, including in anonymised form.
4. The Reviewer consents to the Publisher preparing anonymised extracts or summaries of the Review for the purpose of forwarding them to the Author(s) of the Article.
5. The Reviewer authorises the Publisher to make editorial changes to the Review (e.g. proofreading, standardisation of format) that do not alter its substantive meaning, without the need for separate consent, subject to the Reviewer’s moral rights.
6. The remuneration referred to in § 7(2)(b) constitutes the full remuneration for the transfer of economic copyright referred to in this paragraph, and the Reviewer shall not be entitled to any additional remuneration in this respect.

§ 7. Remuneration and Terms of Payment
1. For the preparation of a single Review, in accordance with the requirements of the Agreement and the relevant Individual Order, the Reviewer shall be entitled to  remuneration in the amount specified in each Individual Order (hereinafter: ‘Remuneration’).
2. The Remuneration referred to in paragraph 1 comprises two components, specified separately in the Individual Order:
a) remuneration for the performance of the work in the form of preparing a Review in accordance with the requirements of the Agreement (hereinafter: “Basic Remuneration”) and
b) remuneration for the transfer to the Publisher of the economic copyright to the Review, as referred to in § 6 (hereinafter: “Copyright Remuneration”).
3. The separation of the components referred to in paragraph 2 is intended to enable the correct tax treatment of the Remuneration, including the possible application to the Royalty of preferential tax rules applicable to income from the exercise of copyright, in accordance with the applicable provisions of tax law. Failure to specify the breakdown referred to in paragraph 2 in a given Individual Order does not affect the validity of the Individual Order; however, in such a case, the entire Remuneration shall be treated as Basic Remuneration.
4. Remuneration shall be paid exclusively for a Review prepared in accordance with the Agreement, in particular in written/documentary form (delete as appropriate), which is complete, meets the formal and substantive requirements set out in § 3, and is delivered within the time limit specified in the Individual Order.
5. Payment of the Remuneration is conditional upon the Review being accepted by the Editor-in-Chief/Managing Editor of the Journal, which shall take place within ……… days of its receipt. The Publisher reserves the right to request the Reviewer to supplement or clarify the Review prior to its acceptance if it does not meet the formal requirements; in such a case, the period referred to in the preceding sentence shall be counted from the date of receipt of the supplemented Review.
6. In the case referred to in § 3(1)(d) (a delay accepted by the Publisher), the Remuneration shall be payable in full. If the Review is not submitted by the deadline for reasons attributable to the Reviewer and without a new deadline having been agreed, no Remuneration shall be payable.
7. The Publisher is entitled to refuse to pay the Remuneration or to reduce it proportionally if the Review is manifestly superficial, unreliable, fails to provide justification for its conclusions, breaches the ethical standards referred to in § 1(7), or fails to meet other essential requirements of the review form – following a prior request to the Reviewer to provide an explanation. The refusal or reduction in payment shall apply to the Basic Remuneration and the Author’s Remuneration respectively, in accordance with their proportions specified in the relevant Individual Order.
8. Remuneration shall be paid by bank transfer to the Reviewer’s bank account specified in the Contract or on the invoice/bill, within ………………. days of the date of acceptance of the Review in accordance with paragraph 5, on the basis of:
a) a bill issued by the Reviewer – if the Contract constitutes a contract for specific work and the Reviewer does not carry on a business, or
b) a VAT invoice – if the Reviewer carries on a business within the scope of the Agreement.
9. In the case referred to in paragraph 8(a), the Publisher, as the withholding agent, shall deduct and pay an advance on personal income tax on the total Remuneration, subject to the proviso that the Author’s Remuneration referred to in paragraph 2(b) may be subject to increased, 50 per cent tax-deductible expenses may apply, provided that the conditions for their application, as set out in the applicable legislation and the current position of the tax authorities and case law, are met. Tax-deductible expenses shall apply to the Basic Remuneration referred to in paragraph 2(a) in accordance with the general rules. In the case referred to in paragraph 8(b), the Publisher does not act as a tax withholder, and the Reviewer settles income tax on the total Remuneration independently, as part of their business activities, in accordance with the rules applicable to the form of taxation they have chosen; the provisions on 50 per cent tax-deductible expenses referred to in the first sentence do not apply in such cases.
10. As a contract for specific work, the Agreement does not, as a general rule, give rise to an obligation on the part of the Publisher to pay social security or health insurance contributions on behalf of the Reviewer, subject to the cases provided for in the applicable regulations (in particular, if the Reviewer were simultaneously in an employment relationship with the Publisher in another capacity or were performing a contract of mandate on the Publisher’s behalf at the same time). Notwithstanding the above, the Publisher is obliged to report the conclusion of the Agreement and each Individual Order to the Social Insurance Institution using the RUD form, within the time limit and in accordance with the rules laid down in the applicable regulations.
11. The remuneration is a lump sum and covers all costs incurred by the Reviewer in connection with the performance of the Agreement, including the costs of the transfer of copyright referred to in § 6.
12. The Reviewer shall not be entitled to remuneration or reimbursement of costs for Individual Orders which they have not accepted, which they have refused to accept in accordance with § 4(2), or for activities undertaken prior to the formal acceptance of an Individual Order.

§ 8. Liability of the Reviewer
1. The Reviewer shall be liable to the Publisher for any damage caused as a result of non-performance or improper performance of the Agreement, including, in particular, damage arising from:
a) a breach of the duty of confidentiality set out in § 5;
b) preparing the Review in a manner inconsistent with the principles of academic integrity or in breach of the law, including the copyright of third parties;
c) failure to disclose a conflict of interest as referred to in § 4;
d) plagiarism or any other breach of professional ethics in the preparation of the Review.
2. The Reviewer declares that the content of the Review shall not infringe the rights of third parties, including copyright, personal rights, standards of conduct or legal provisions, and releases the Publisher from liability in this respect; furthermore, should a third party bring a claim against the Publisher in connection with the content of the Review – the Reviewer undertakes to join the proceedings and to cover the costs incurred by the Publisher, including damages and legal costs, up to the amount attributable to the Reviewer’s fault.
3. The Publisher shall not be liable for the content and conclusions contained in the Review, nor for any editorial decisions taken on the basis thereof.

§ 9. Contractual penalties
1. In the event of a breach by the Reviewer of the duty of confidentiality referred to in § 5, the Reviewer shall pay the Publisher a contractual penalty of …………………… PLN for each breach.
2. In the event of an unjustified failure to submit the Review by the deadline specified in the Individual Order, despite having previously accepted the Individual Order and in the absence of the notification referred to in § 3(1)(d), the Publisher may impose a contractual penalty of ……….. PLN.
3. The Publisher reserves the right to claim damages in excess of the amount of the contractual penalties reserved, in accordance with the general provisions of the Civil Code.

§ 10. Term and Termination of the Agreement
1. The Agreement is concluded for a fixed term of …………………/indefinite (delete as appropriate).
2. Either Party may terminate the Agreement by giving ….. months’ notice, with effect from the end of the calendar month. Termination shall not affect the validity and effectiveness of Individual Orders accepted prior to its submission, unless the Parties agree otherwise.
3. The Publisher may terminate the Agreement with immediate effect in the event of:
a) a material breach by the Reviewer of the obligations referred to in § 3–5, in particular the disclosure of Confidential Information or a finding that the Review is unreliable;
b) the Reviewer losing the authorisation or qualifications necessary to perform the Agreement;
c) the Review being submitted late on at least two occasions without a valid reason.
4. The provisions of § 5 (Confidentiality), § 6 (Copyright) and § 8 (Liability) shall remain in force even after the termination or expiry of the Agreement.

§ 11. Protection of personal data
1. The Publisher is the data controller for the Reviewer’s personal data. Personal data is processed for the purpose of concluding and performing the Agreement, including tax and social security contributions, in accordance with Regulation (EU) 2016/679 of the European Parliament and of the Council (GDPR) and the relevant national legislation. Detailed information on the processing of the Reviewer’s personal data is set out in the information notice constituting Annex 2 to the Agreement.
2. The Publisher may process the Reviewer’s data (first name, surname, affiliation, area of specialisation) in the Journal’s internal database of reviewers for the purpose of assigning further Individual Assignments, and, subject to the Reviewer’s separate consent given on the form constituting Annex 4 to the Agreement, to publish a collective list of reviewers collaborating with the Journal in a given year, without specifying the Articles they have reviewed.

§ 12. Final provisions
1. Any amendments to this Agreement must be made in writing on pain of nullity, subject to Individual Assignments, which may be submitted and accepted in documentary form.
2. This Agreement constitutes the entire agreement between the Parties in respect of the subject matter hereof and supersedes all prior agreements, arrangements and representations of the Parties relating to the subject matter of this Agreement, unless this Agreement expressly refers to them.
3. Should any provision of this Agreement prove to be invalid, ineffective or unenforceable, the remaining provisions of the Agreement shall remain in full force and effect, and the Parties undertake to replace such provision with a provision that most fully reflects the economic purpose intended by the Parties.
4. Any disputes or claims arising out of or in connection with this Agreement shall be subject to the exclusive jurisdiction of the ordinary courts in Poland having jurisdiction over the Publisher’s registered office, to which the Parties hereby agree to submit exclusive jurisdiction. The Parties undertake to settle any disputes amicably. In the event of a failure to reach an agreement within 30 days of the date of a written request for negotiations, the matter shall be referred to the courts.
5. The Parties agree that the substantive law of Poland shall govern the entire Agreement. 
6. This Agreement has been drawn up in writing in two identical copies, one for each Party / in electronic form, and signed with a qualified electronic signature by both Parties (delete as appropriate).
Annexes to the Agreement:
1) Ethical guidelines and the Journal’s review form,
2) GDPR information notice,
3) Model Individual Assignment Form, 
4) Consent form for the publication of data in the collective list of reviewers


…………………………………………………..		                                         …….…………………………………….
			Publisher							Reviewer



2


ANNEX 1 to the Framework Agreement on the peer review of scientific articles
submitted to a scientific journal
ETHICAL GUIDELINES AND THE JOURNAL’S REVIEW FORM
 „NCA Journal”


Part A. Ethical Guidelines for Reviewers

These guidelines are an independent document produced by the Publisher, based on the general principles of publication ethics recommended by the Committee on Publication Ethics (COPE) and inspired by other widely recognised standards and the editorial practices of academic publishers. The principles set out below do not constitute a reproduction or translation of any specific source document, but represent an original, authorial interpretation of the standards of publication integrity generally accepted within the academic community, adapted to the specific nature and needs of the Journal. These guidelines form an integral part of the Agreement and are binding on the Reviewer when preparing each Review.

A.1. Principle of integrity and objectivity
1) The Reviewer shall assess the Article solely on the basis of its substantive, methodological and scientific merit, disregarding the identity, nationality, gender, religious or political beliefs of the Author(s).
2) The assessment and critical comments shall be formulated in a constructive, objective and reasoned manner, with reference to specific passages of the Article. 
3) The Reviewer shall avoid personal, offensive or disparaging remarks about the Author(s).

A.2. Principle of confidentiality
1) An Article submitted for review is a confidential document and must not be disclosed, discussed or made available to third parties, including colleagues, without the Publisher’s consent. 
2) The reviewer must not use knowledge gained during the review process for their own benefit or that of third parties prior to the publication of the Article.

A.3. Conflict of interest
1) The reviewer is obliged to disclose to the Publisher any circumstances that may cast doubt on their impartiality, in accordance with § 4 of the Agreement, and, if necessary, to decline to prepare the review.

A.4. Identification of scientific misconduct
1) If a Reviewer suspects that an Article:
a. contains content bearing the hallmarks of plagiarism or self-plagiarism,
b. contains falsified or fabricated research data,
c. has previously been published in another journal or simultaneously submitted to another editorial board, 
2) shall immediately inform the Publisher of this, describing the grounds for their suspicion in detail, at the latest upon submission of the Review.

A.5. Timeliness and communication
1) The Reviewer shall notify the Publisher of their readiness or inability to prepare the Review immediately upon receipt of the Individual Assignment. 
2) In the event of an anticipated delay, the Reviewer shall inform the Publisher of this in good time, in accordance with § 3(1)(d) of the Agreement.

A.6. Substantive standard of the review
The review should, in particular, address: the topicality and relevance of the subject matter, methodological soundness, the originality of the scientific contribution, the soundness of the conclusions, the appropriateness of the cited literature, and the formal and linguistic aspects of the Article; it should also contain an unambiguous recommendation as referred to in § 3(1)(b) of the Agreement.

The procedure for selecting works for publication is available online at:
https://akademiakopernikanska.gov.pl/informacje-dla-autorow/

Part B. Reviewer’s Form
The Reviewer shall complete this form for each Article under review and submit it to the Publisher via the editorial system or by email (together with a detailed written opinion; delete as appropriate).

B.1. Identification details
	Title of the Article
	

	Reference number in the editorial system
	

	Reviewer’s first name and surname
	

	Date of receipt of the article
	

	Date the review was submitted
	



B.2. Reviewer’s statement
☐  I hereby declare that there is no conflict of interest on my part as referred to in § 4 of the Agreement.
☐  I hereby declare that I have read the Ethical Guidelines set out in Part A of this Annex and undertake to comply with them.

B.3. Marking scheme
	Criterion
	Rating (1–5)
	
	

	The topicality and relevance of the subject
	
	
	

	Methodological soundness
	
	
	

	Originality of the scientific contribution
	
	
	

	Correctness of reasoning
	
	
	

	The relevance of the literature on the subject
	
	
	

	Linguistic and formal correctness
	
	
	



B.4. Reasons for the assessment (detailed comments)
……………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………

B.5. Confidential comments for the editorial team (not visible to the author)
……………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………

B.6. Final recommendation
☐  The article is ready for publication without any amendments
☐  The article is suitable for publication following minor amendments
☐  This article requires improvement and further review
☐  The article is not suitable for publication (rejected)
☐  I am reporting a suspected breach of scientific integrity (see section A.4) – details in section B.5



Date and signature of the reviewer: ……………………………………………………………



ANNEX NO. 2
to the Framework Agreement on the peer review of scientific articles
submitted to a scientific journal
INFORMATION NOTICE ON THE PROCESSING OF PERSONAL DATA

In accordance with Article 13 of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (hereinafter: ‘the GDPR’), the Publisher hereby provides the following information:
1. Data Controller
The Data Controller for the Reviewer’s personal data is Akademia Kopernikańska with its registered office in Warsaw, at 47a Nowogrodzka Street, 00-695 Warsaw (hereinafter: “the Data Controller”). The Controller may be contacted in writing at the registered office address or by email: ………………………………………… [EMAIL ADDRESS].
2. Data Protection Officer
[If a DPO has been appointed:] The Controller has appointed a Data Protection Officer, who may be contacted by email at: [DPO’S EMAIL ADDRESS] or in writing at the Controller’s registered office, marked ‘Data Protection Officer’. [If there is no obligation to appoint a DPO, this provision should be deleted.]
3. Purposes and legal bases for processing
The Reviewer’s personal data will be processed for the following purposes:
a) to conclude and perform the Agreement for the Preparation of a Scientific Review and Individual Orders, including the conduct of the review process – pursuant to Article 6(1)(b) of the GDPR (processing necessary for the performance of a contract);
b) to fulfil the legal obligations incumbent on the Controller, in particular tax, accounting and social security obligations – pursuant to Article 6(1)(c) of the GDPR;
c) establishing, exercising or defending against claims relating to the Contract – pursuant to Article 6(1)(f) of the GDPR (the Controller’s legitimate interests);
d) maintaining an internal database of the Journal’s reviewers for the purpose of assigning further review assignments – pursuant to Article 6(1)(f) of the GDPR (the Controller’s legitimate interest, namely the efficient organisation of the publishing process);
e) publication of a collective list of reviewers collaborating with the Journal in a given year (first name, surname, affiliation), without specifying the Articles reviewed – pursuant to Article 6(1)(a) of the GDPR (separate, voluntary consent of the Reviewer).
4. Categories of data
The Controller processes personal data including, in particular: first name and surname, residential/correspondence address, PESEL number or other tax identification number, bank account details, academic affiliation, contact details (email address, telephone number) and information on the Reviewer’s academic achievements and specialisation.
5. Recipients of the data
Personal data may be transferred to entities providing accounting, IT and legal services to the Controller, as well as to those operating the Journal’s editorial system, on the basis of data processing agreements concluded with them, and to public authorities authorised to receive such data under the law (e.g. tax offices, the Social Insurance Institution (ZUS)).
6. Data retention period
Personal data will be processed for the duration of the Contract and, following its termination, for the period required by tax and accounting legislation (as a rule, 5 years from the end of the year in which the tax payment deadline expired) and for the period necessary to assert or defend against claims (until the expiry of the limitation period). Data processed on the basis of the consent referred to in point 3(e) will be processed until such consent is withdrawn.
7. Rights of the data subject
The reviewer has the right to: access their data, have it rectified, have it erased or have processing restricted, data portability, object to processing based on Article 6(1)(f) of the GDPR, and – in respect of data processed on the basis of consent – the right to withdraw such consent at any time, without affecting the lawfulness of the processing carried out prior to such withdrawal. The reviewer also has the right to lodge a complaint with the President of the Personal Data Protection Office, ul. Stanisława Moniuszki 1A, 00-014 Warsaw, Poland, if they consider that the processing of their data infringes the provisions of the GDPR.
8. Information on the requirement to provide data
The provision of personal data is voluntary but necessary for the conclusion and performance of the Contract and for the fulfilment of the legal obligations incumbent on the Controller; failure to provide such data will prevent the conclusion and performance of the Contract.
9. Automated decision-making
The Reviewer’s personal data will not be used for automated decision-making, including profiling, as referred to in Article 22 of the GDPR.
10. Transfer of data outside the EEA
As a general rule, personal data is not transferred to third countries (outside the European Economic Area) or to international organisations. Where the provider of the editorial system or any other tool used by the Controller processes data outside the EEA, the transfer takes place with an adequate level of data protection being ensured, in particular on the basis of standard contractual clauses approved by the European Commission.

Reviewer’s Declaration: I confirm that I have read the above information notice.

Reviewer’s date and signature: ……………………………………………………………



 
ANNEX NO. 3
to the Framework Agreement on the peer review of scientific articles
submitted to a scientific journal
MODEL UNIT ORDER NO. ……………./2026
issued under the Agreement for the Preparation of a Scientific Review dated [DATE] (hereinafter: the “Agreement”), concluded between Akademia Kopernikańska with its registered office in Warsaw, at 47a Nowogrodzka Street, 00-695 Warsaw (hereinafter: the “Publisher”) and ………………………………(NAME AND SURNAME OF REVIEWER) (hereinafter: the “Reviewer”).

1. Article Details
	Title of the Article
	

	Reference number in the editorial system
	

	Field / academic discipline
	

	Language of the Article
	

	Review process (e.g. double-blind)
	



2. Conditions of realisation
	Date on which the article was submitted to the reviewer
	

	Deadline for submitting the review
	

	Gross Basic Remuneration (for the performance of the work – clause 7(2)(a) of the Contract)
	

	Gross Royalties (for the transfer of copyright – clause 7(2)(b) of the Agreement)
	

	Total gross remuneration
	

	Review form
	



3. Specific provisions
1. This Individual Order forms an integral part of the Contract and is subject to all its provisions, including, in particular, those relating to confidentiality (§ 5), copyright (§ 6), remuneration (§ 7) and liability (§ 8).
2. In matters not covered by this Individual Order, the provisions of the Contract shall apply.
3. Any deviations from the standard terms of the Contract (e.g. a different deadline, different remuneration) are set out below:
……………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………


4. Confirmation of acceptance of the Individual Order by the Reviewer
☐  I accept the Individual Order on the terms set out above.
☐  I refuse to accept the Individual Order for the following reason:
  ……………………………………………………………………
☐  I hereby declare a conflict of interest as referred to in § 3 of the Agreement, and I decline to prepare the Review.


Date: ……………………………       Reviewer’s signature :……………………………………………………………





On behalf of the Publisher:  ……………………………………………………………

ANNEX NO. 4 to the Framework Agreement on the peer review of scientific articles
submitted to a scientific journal
CONSENT FORM FOR THE PUBLICATION OF DATA IN THE JOURNAL’S AGGREGATE LIST OF REVIEWERS

This form relates to a separate, voluntary consent referred to in § 11(2) of the Agreement on the Preparation of a Scientific Review and in point 3(e) of Annex No. 2 to the Agreement (GDPR Information Clause). Granting consent on this form is not a condition for the conclusion or performance of the Agreement.
1. Scope of data covered by the consent
This consent relates exclusively to the following data concerning the Reviewer:
1) first name and surname, 
2) academic affiliation (name of the institution with which the Reviewer is affiliated).
This consent does not cover the disclosure of the number, titles, subject matter or any other information concerning the Articles reviewed by the Reviewer in a given year.
2. Purpose and method of publication
The data referred to in point 1 may be published by the Publisher once per calendar year, in alphabetical order, a consolidated list of reviewers collaborating with the Journal in a given year, on the Journal’s website and/or in a selected issue of the Journal (e.g. as part of the acknowledgements to reviewers), solely for the purpose of thanking reviewers for their collaboration and ensuring the transparency of the Journal’s publication process.
3. Voluntary nature and the right to withdraw consent
1) The granting of this consent is entirely voluntary and does not affect the possibility of concluding or performing the Agreement, the amount of Remuneration due, or any other rights and obligations arising from the Agreement.
2) Consent may be withdrawn at any time, without giving a reason and without any adverse consequences, with effect for the future – withdrawal does not affect the lawfulness of processing carried out on the basis of consent prior to its withdrawal.
3) A statement withdrawing consent must be sent to the following email address: ……………….. or in writing to the Publisher’s registered office.
4) Withdrawal of consent prior to the publication date of the list of reviewers for a given year will result in the reviewer being omitted from the list published for that year; it does not result in the reviewer being removed from lists published for previous years on the basis of the consent in force at the time of their publication.
4. Data Controller
The data controller is the Publisher, i.e. Akademia Kopernikańska with its registered office in Warsaw, at 47a Nowogrodzka Street, 00-695 Warsaw.
Detailed information on the processing of the Reviewer’s personal data, including their rights, is set out in the GDPR Information Notice, which forms Annex 2 to the Agreement.
5. Declaration
☐  YES – I consent to the Publisher publishing my full name and academic affiliation in the collective list of reviewers collaborating with the NCA journal in ………… [YEAR], without specifying the articles I have reviewed, in accordance with the terms set out in this form.
☐  NO – I do not consent to my details being published in the Journal’s list of reviewers.

Reviewer’s first name and surname: ………………………………………………………………………………
Date: ……………………………           	Signature: ……………………………………………………………
